
Stellic Overview for Advisors 
*Updated 5/26 

• Information & step by step guides to all things Stellic  https://go.unk.edu/a5km 
• Stellic allows advisors to:  

o Create a student plan to map out student success 
o Guide advisees’ creation of course and activity schedules 
o Visualize how program and degree requirements for students fit together  
o Communicate and collaborate with your advisees  

 
• Access Stellic at https://stellic.unk.edu/ and login with TrueYou credentials 
• When you log in the default landing page will be Home, from there you can access a wide range of Stellic 

Tools and features. 
• There are several tabs on the left, this overview will cover the Students tab 
• Stellic should be used to advise all students, regardless of catalog year 

Locating Students and Advisees 
• Advisors, you have access to all students within your department and in any student groups you advise 
• To locate individual students, enter their name or NUID in the search box. Learn more about search filter 

types & functions. 
• To keep a report of advisees assigned to you, click the advisor filter and enter your own name. 

 
 

• You have the option to save this report and track changes to see when advisees are assigned or 
unassigned to you. Reports can be accessed from the Home & Students tabs. 
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In the search results, click a student to view their profile. The following information about the student is provided: 

1. Preferred name 
2. NUID & Email address 
3. Class standing, Program, and College housing primary program 
4. Degree, major and minors 
5. An option to add or edit programs. This will bring you to the student's plan. Official program changes are 

done in MyBlue. 
6. Campus, entry year, catalog year, Student tags (Honors Program, TRIO, First Generation, etc.)  

Current Student Information 

The following section of the student profile provides additional student details. 

1. Advisor/s assigned to the student 
2. Stellic Engage. Measures the amount the student has interacted with Stellic. The Stellic engagement is 

calculated using actions students have taken on their plan. Students do not see their engagement ranking. 
3. Prior semester's GPA 
4. Cumulative GPA 
5. Interest, these terms are provided by the students if they choose. 
6. Current semester course enrollment.  

Tip: Courses that are planned but not yet registered with the institution will show a red asterisk. Click on the 
enrolled course for details, such as meeting times, instructors, section, course description and more. 
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Reviewing Student Progress 
• Click the progress tab on the student’s profile 

 
• There are two types of audits views:  

o The official audit shows any programs that the student has officially declared within the student 
information system. It also displays completed and in progress courses as well as any courses that 
the student is registered for in a future semester. 

o The planned audit shows any programs that the student has officially or unofficially added to their 
plan within Stellic. It will also display any courses that the student has completed, registered for, or 
added to their planner for future terms. 

Progress Icons 
Stellic uses a variety of icons and colors to indicate the status of courses and requirements throughout a student's 
audit.  

Color Coding: Green indicates a course or requirement has been satisfied. Dark Orange indicates a course or 
requirement is in progress. Light Orange indicates a course or requirement has been selected as planned.  

Tip: When reviewing an audit, hover the cursor over an icon and an explanation of that icon or how it is being used 
will appear. This is helpful when interpreting the status of courses and requirements.  

 



 

Additional Icons: To provide more insight into how courses are being applied, additional Icons will be placed on 
the right side of a course or requirement heading 

Constraints 
• When viewing program requirements, you’ll see “constraints” listed next to each requirement. Constraints 

refer to the rules associated with each requirement such as fulfill all, fulfill any of the following, credits 
required, minimum GPA, minimum grade requirements, etc. You can click any of the constraint buttons 
that indicate a constraint to see which ones are listed for that section. 

• When multiple course options can fulfill a requirement the course options may be listed in a constraint 
instead of being nested below a requirement. In this case, opening the constraints box is a way to see 
course options are available.  



 
 

Program Requirements & Audit Order 
Stellic implements nested formatting to view requirements. The primary requirement is the “parent” requirement, 
and it cannot be fulfilled unless all "child” or sub-requirements are fulfilled. Click the > to view specific courses & 
requirements.  

Tip: Clicking on the > icon will un-nest program requirements. Follow the lines to see connected requirements 

 

 

Audit Order  

• Within a student’s progress tab, institutional requirements will be listed first including overall GPA, 120 
total credits required, 32 hours required from UNK, and 40 hours of upper division. These must be 
completed by all undergraduate students and cannot be waived or substituted. The number of credits 
remaining will be shown in a red box on the left, the number of credits completed will show in white on the 
right of the requirement. You can click any of these requirements to see which courses are applying. 

 



• The experiential learning requirement will be listed next. All students graduating with an undergraduate 
requirement are required to complete an approved experiential learning course.  

o Students graduating from the College of Arts and Sciences are required to complete 1 credit of 
experiential learning coursework, while students graduating from the College of Business and 
Technology or College of Education are required to complete 3 credits of experiential learning. 

 

• The LOPERs General Education requirements will be listed within the primary major requirements. In the 
following example, it may initially look like LOPERs 4, 7, and 10 are missing from the list. However, since 
they are required by the BS Cyber Security Operations Comprehensive major, they are instead listed in the 
major section and are not duplicated in the LOPERs General Education above. 

Legend Audit: 1. Remaining credit hours. 2. Program GPA  3.In progress Milestone 4. Total Credits in section 

Courses being applied to multiple requirements 6. Transfer course example. 

 

https://www.unk.edu/academics/experiential-learning/experiential-learning-courses.php


LOPERs 4 and 7 are placed at the top of the Program section, the audit instead of the LOPERs General 
Education section. 

 

• Students who are admitted as a transfer or readmit student to UNK with 18+ hours of general education 
coursework or 24+ of any coursework are not required to complete a LOPER 1 course. The LOPER 1 
requirement will be checked off and you can click the “2 constraints” to see that the student has the tag of 
“First Year Seminar Waived” 

 
 

• Students admitted with an Associate of Arts, Associate of Science, or a bachelor's degree from a regionally 
accredited institution are exempt from completing the LOPERs General Education requirements. You can 
click the constraints on any of the individual LOPERs to see that this student has a tag of “Admitted with 
AA/AS” 

 
• Students who are exempt from LOPERs General Education requirements must still complete the LOPERs 

required by their major.  
 



• Next up, the Primary program, any secondary majors and minors specific requirements are outlined. 

Unmatched courses and unrestricted electives 
• Unmatched courses live at the bottom of the degree audit. Unmatched courses are taken or completed 

courses that do not fulfill any requirements. Typically, unmatched courses include courses where a 
student failed or withdrew or repeated and the second attempt was completed with a higher grade. 
Courses in progress at a sister institution will also be placed here. 

 
• Unrestricted Electives: Courses that are not applied to a major or minor but are applied to other 

requirements such as institutional requirements. These can be viewed from the 120 Overall Hours 
Required section as there is no section grouping for unrestricted electives. Courses that have the Double 
Check icon are courses being double counted or satisfying multiple requirements.  
 

 
Click > to 
dropdown 
the section. 

Example: ACCT 240 & ART 100 not 
applied to program thus can used 

as an unrestricted elective. 

ECON 271 applied in program, 
indicated by double check 

icon 



Transfer coursework 
• To view transfer coursework, on a student’s profile click the Courses tab. Transfer coursework is listed 

first, followed by a semester-by-semester view of the courses a student has completed. At the end of each 
semester there is a summary total of courses and credits earned.  

• Another method to review transfer coursework is to view courses found in the 120 Overall Hours Required 
requirement. Courses that have been transferred in will include information such as the course name and 
number from that original institution. If the course has UNK equivalency it will be indicated which UNK 
course it is fulfilling. If the course has been transferred without a UNK equivalency, it will be designated as 
an elective and given its course level 100-400. (ELEC 100) 
 

 

Intercampus Transfer courses 
• If a UNK student is simultaneously enrolled in a course at UNO or UNL, their course is grouped in the 

Unmatched Courses section. When the course is completed and loaded to the student’s UNK transcript it 
then can be found in both the courses tab and within the 120 Overall Hours Required section of the degree 
audit. 

• Note: Students will still need to send in their transcript following completion of any courses to be applied 
to their UNK transcript.   

 

ACT & SAT scores for some students can be viewed at the bottom of the courses tab 

 

Example: 
CHEM 160 is 
Equivalent to 
CHEM 1110  



 

Additional Audit Views and Sorting 
• A student's degree audit can be viewed in a variety of ways. On the right-hand side of the audit version 

section, the following viewing options are available, Audit in Full, Compact, Remaining, Expanded, All 
Remaining.  

 

• Tip: To review just remaining requirements that include program and institutional requirements, select the 
"Remaining" audit view. This is only available in the official degree audit.  

• Requirements outlined with dashed lines have a range courses that could fulfill the requirements; 
requirements outlined with a solid line have a specific course that fulfills that requirement. 

 

Student view 
• Advisors have the option to clone a student’s view. *Please note this option is not available to advisors who 

are also UNK students. 
• To view Stellic from the student’s view, click your initials in the upper right corner of the screen and click 

Switch to Student Account. Enter the student’s NUID in the box that appears 

    



• The student view will need a minute to process, so click your initials and Switch to Student Account again. 
Then click the available test view. If you’ve previously created a test view, you will first need to click Create 
New Test View 

 
• This creates a clone of the student’s view. Any changes you make won’t be saved. The left panel will 

appear gray instead of black indicating the test instance. When viewing a student’s profile, your name and 
information will appear at the top instead of their own. To return to Advisor view, click on Switch to Admin 
Account. 

Try On/What If  
This tool is beneficial for advisors when a student is exploring a change in their program or catalog year and would 
like to review their options. There are two methods to view program/plan changes. 

Method one: 

• To try on an additional major or minor, you can click the “add or edit programs” button at the top of the 
student’s profile 

 

• You can then search for the program to add (second majors have their own code) and Audit version  

• Click Ok to add the program. 

 

 



•  When the degree audit loads it will then be listed at the top with a note of “Not Declared” 

 
• In the Official progress tab, the program will indicate it is only available in planned view 

 

• By switching to Planned view, you can see the requirements for that program 

 
• This program will be listed until it is removed, but will need to be officially declared by the student 

completing the Program Change Form in MyBLUE 

Method 2: 

• Click on “Programs” on the lefthand tab.  

 
 



• Then keyword search the program (major or minor) that you are looking for, you can also use the search 
filters to narrow down your search.  

 

• Next, you will have an option to select which catalog year you want to review a student’s audit in. Once you 
have chosen which catalog year, click on the “Try on a Student” button. You can locate a student by their 
NUID or by typing their name.  

 

• From there you can view how their current progress fits into that program. Keep in mind that you can view 
the program “Try on” feature in the official and planned views. 
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