
Stellic Overview for Advisors 

• Access Stellic at https://stellic.unk.edu/ and login with TrueYou credentials 
• There are several tabs on the left, this overview will cover the Students tab 
• Stellic should be used to advise all students, regardless of catalog year 

Finding students and advisees 

• Advisors will now have access to all students within their department and in any student 
groups they advise 

• To find students, enter their name or NUID in the search box.  
• To keep a report of advisees assigned to you, click the advisor filter and enter your own 

name. 

 
• You can also use the Audit Available in Stellic tag to identify which students have access to 

Stellic and should be reviewed in the platform instead of in Degree Works 

 
• You have the option to save this report and also track changes to see when advisees are 

assigned or unassigned to you. 

https://stellic.unk.edu/


 
• Click a student to view their profile. Their name, email, NUID, program information and 

student tags (Honors Program, TRIO, First Generation, etc.) will display at the top along with 
a snapshot of their course and milestone progress. Milestones refer to non-course related 
requirements such as cumulative GPA, Teacher Education milestones, Honors Program 
requirements, portfolios, etc.  

 

Reviewing students’ program requirements 

• Click the progress tab on the student’s profile 



 
• There are two types of audits:  

o The official audit shows any programs that the student has officially declared within 
the student information system. It also displays any courses that have been 
completed by the student and any courses that the student is registered for. 

o The planned audit shows any programs that the student has officially or unofficially 
added to their plan within Stellic. It will also display any courses that the student 
has completed, registered for, or added to their planner for future terms. 

 
• When viewing program requirements, you’ll see “constraints” listed next to each 

requirement. Constraints refer to the rules associated with each requirement such as fulfill 
all, fulfill any of the following, credits required, minimum GPA, minimum grade 
requirements, etc. You can click any of the rectangles that indicate a constraint to see 
which ones are listed for that section. 



 
• Within a student’s progress tab, institutional requirements will be listed first including 

overall GPA, 120 total credits required, 32 hours required from UNK, and 40 hours of upper 
division. These must be completed by all undergraduate students and cannot be waived or 
substituted. The number of credits remaining will be shown in a red box on the left, the 
number of credits completed will show in white on the right of the requirement. You can 
click any of these requirements to see which courses are applying. 

 

• The experiential learning requirement will be listed next. All students graduating with an 
undergraduate requirement are required to complete an approved experiential learning 
course. Students graduating from the College of Arts and Sciences are required to 
complete 1 credit of experiential learning coursework, while students graduating from the 
College of Business and Technology or College of Education are required to complete 3 
credits of experiential learning. 

• The LOPERs General Education requirements will be listed within the primary major 
requirements. In the following example, it may initially look like LOPERs 4, 9, and 10 are 
missing from the list. However, since they are required by the Political Science BS major, 
they are instead listed in the major section and are not duplicated in the LOPERs General 
Education above. 

https://www.unk.edu/academics/experiential-learning/experiential-learning-courses.php
https://www.unk.edu/academics/experiential-learning/experiential-learning-courses.php


 

• Students who are admitted as a transfer or readmit student to UNK with 18+ hours of 
general education coursework or 24+ of any coursework are not required to complete a 
LOPER 1 course. The LOPER 1 requirement will be checked off and you can click the “2 
constraints” to see that the student has the tag of “First Year Seminar Waived” 



 
• Students admitted with an Associate of Arts, Associate of Science, or a bachelor's degree 

from a regionally accredited institution are exempt from completing the LOPERs General 
Education requirements. You can click the constraints on any of the individual LOPERs to 
see that this student has a tag of “Admitted with AA/AS” 

• Students who are exempt from LOPERs General Education requirements must still 
complete the LOPERs required by their major.  

 



Unmatched courses and unrestricted electives 

• At the bottom of the progress tab is an unmatched courses section. This section will 
include courses where a student failed or withdrew. These courses do not fulfill any 
requirements. 

 
• Although there is not an unrestricted electives section, you can deduce courses not being 

used to meet any major/minor requirements from the 120 Overall Hours Required Section. 
In this list, courses with a chain symbol (ACCT 251 below) are being used to fulfill other 
requirements, while courses with just a checkmark (ART 118) are not. Courses with only the 
checkmark are essentially unrestricted electives.  

 

Transfer coursework 

• By clicking the Courses tab on a student, you can view their chronological course history 
• Transfer coursework will be listed first, followed by a semester by semester view of the 

courses a student has completed, with ACT/SAT scores at the bottom 



 

 

• New with Stellic, we can also show courses a student is currently enrolled in at UNL or 
UNO. The student will still need to send their transcript following completion of the 
coursework, but advisors will be able to better plan with intercampus students. 



 

Try On/What If 

• To try on an additional major or minor, you can click the “add or edit programs” button at 
the top of the student’s profile 

 

• You can then search for the program to add (second majors have their own code) 

 

• The program will then be listed at the top with a note of “Not Declared” 

 

• In the Official progress tab, the program will indicate it is only available in planned view 

 

• By switching to Planned view, you can see the requirements for that program 



 
• This program will be listed until it is removed, but will need to be officially declared by the 

student completing the Program Change Form in MyBLUE 

  



Student view 

• Advisors have the option to clone a student’s view. Please note this option is not available 
to advisors who are also UNK students. 

• To view Stellic from the student’s view, click your initials in the upper right corner of the 
screen and click Switch to Student Account. Enter the student’s NUID in the box that 
appears 

  
• The student view will need a minute to process, so click your initials and Switch to Student 

Account again. Then click the available test view. If you’ve previously created a test view, 
you will first need to click Create New Test View 

 
• This will create a clone of the student’s view, so any changes you make won’t be saved. The 

left panel will appear gray instead of black indicating the test instance. When viewing a 
student’s profile, your name and information will appear at the top instead of their own. 

Symbols overview 

 

Green checkmark: The course/requirement 
has been completed. These are already taken 
and passed classes, or requirements that are 
completely fulfilled.  

 

Red box: The course/requirement still needs to 
be completed. In your official audit, any 
section not taken or registered will show as 
red. In your planned audit, any section that is 
not yet in your plan will be red. 



 

Yellow double checkmarks: The course is 
currently being taken this term. 

 

Yellow single checkmark: The 
course/requirement is in the plan and will be 
satisfied once completed. Official = only 
classes registered for the current semester will 
show in yellow. Planned = all the classes you 
already have planned out with Stellic, even 
years ahead, will show yellow. 

 

Red numbers in a red box: The number of 
remaining credits for a requirement. Non-
course requirements are not included in this 
total. 

 

Green chainlink icon: The course is double 
counting with a requirement in another 
program. Hover over the link symbol for details 
on where the class is double-counting. 

 

Green circular arrow: The course has been 
taken more than once. This icon only appears if 
the course has been taken more than once and 
isn’t permitted to count for more than one 
requirement. 

 

Red circle with an exclamation point: The 
course is taken/registered but not counting for 
the requirement. (Ex. A course that doesn't 
have a high enough grade to fill the 
requirement, or a course that is counting for a 
different requirement instead.)  

 

A double-headed arrow icon indicates that the 
requirement is being filled by a course that 
your institution has designated as equivalent 
with the course noted in the audit. This is 
typically for honors courses. 

 

This symbol indicates that the course is 
counting for a requirement because of a 
constraint added on a higher level (parent) 
requirement. For example, Requirement A may 
require 9 credits while Requirements B and C 
nested with A each require 3-6 credits. The 
second course that pulls into Requirement B or 
C would show this symbol since it’s being 
required by Requirement A. 

 


