
Identifying Advisees Not Enrolled for Next Term 

1) Start with this report: https://stellic.unk.edu/app/report/xtvT2nMny4  

This report will give you a list of advisees who have not enrolled  

Please note, Stellic does not update immediately, so if a student registered today, they 
will still show up on the list that they are not registered for Fall 2025 

2) Type in your department name 

 

3) Download a report to gather email addresses to communicate with your 
advisees. Once students are selected, click “actions” then “generate report for # 
students”

 
 

https://stellic.unk.edu/app/report/xtvT2nMny4


4) Click “Student Information” and then scroll to the bottom and click “Download 
CSV” 

  

5) Be sure to select “All Advisors” under support staff so you can distribute a list to 
the appropriate advisor. 

 

 



Supplemental Notes 

After removing all filters, you can quickly glance at your list of advisees and their Fall 
registration status by selecting “Registered Courses for Fall 2025” in the drop-down 
menu  

 

AACD collects feedback for students who can enroll in classes for the Fall but have 
not done so.  

• If a student has not registered for Fall classes, they may have a note on their account. Not all 
students respond to the survey so not all students will have a note.  

• You can see if any of your advisees have responded to the survey indicating that they are not 
returning by clicking the below link which will show you a report. Please note, you will need to add 
yourself as the advisor. https://stellic.unk.edu/app/report/3UA5RIYwSL  

https://stellic.unk.edu/app/report/3UA5RIYwSL
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