


{Insert Logo or Company Name}
Internship Proposal
Family Science Internship Position
Semester of Internship – Summer 20xx

Instructions:  Remove items in blue and replace with your content (in black).  After completing the Internship Proposal, return to the student for review.  The student will forward to the Career Center indicating their intent to pursue this experience for an academic internship.  The Career Center will review and communicate approval of the position through the student. 

Student Contact Information
Name		
Email Address
Telephone Number

Company Main Contact Person’s Information
	Name 
	Title 
	Email
	Telephone
	Address 

Internship Details – Internship will be a minimum 120 hours, but may be longer if specified by employer.
	Projected Start Date - 
Projected End Date - 
Hourly wage and any additional benefits – 
Projected hours worked per week –

Company Information - (Background, Scope of Business, Size, Location) 

Description / Purpose of Internship –
Include the purpose of your internship and overall description.

Overview of Experiences - 
Provide an overview of responsibilities and experiences. Include a timeline for the internship period (may not be exact, but approximate amount of time spent in each area).  

Projects
Projects the intern will be assigned, if known.  If not definite, provide possible examples.

Additional Experiences
Indicate experiences of the internship that were not included above.  Examples might include:
· Weekly review with assigned supervisor
· Company outings
· Training and development opportunities for interns


[image: ]AGREEMENT OF TERMS: I have read the student and employer policies below and agree to comply.                               



[image: ]Brenda Jochum, Associate Director | 308-865-8122 | jochumb@unk.edu
Janice Woods, Associate Director | 308-865-8979 | woodsje@unk.edu      
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‘Student Intern

1. The student nternshall commi o fearn a5 much s the employer can provide inoccupatinsl informtion,sils,
and attudes

2. The student ntern il considerthis training experience a5 contribuing o creer abjectives and will perform both
traiing responsiblies and academic responsbilies

5. The student ntern shll be subject o all ules and regulations of the employer during the nternship and to|
universty policies while enroledinthe nternship course

4. The student ntern il be honest, punctual, cooperatve, courteous, willn £ leam and wil il the ssigned work
commitment. Tne student will canform to generally accpted, ethical princpes.

5. Intern absence from work must be requested in advance of n emergency cases, reported immediately to the
employer. Thestudent shll no take tme off without permission o the employer. The ntern wilacurately report
work hours i th internship fournal submited each week and will docurent on an hour og o be signed by the
employer at the conclusion o theinternshi.

Employer

L. The employer s responsible for assigning the student work activities pertinent to the professional development of
the student, which challenge the student to progressively lear, and provide a variety of appropriate tasks that
concur with the objectives of the intern's degree program

2. The employer s asked to inform all company employees of their important role in assisting in the training of the
student intern.

3. The employer, in training the student intern, shall conform to al federal, state, and local laws, regulations, and
directed health measures. The employer will conform to generally accepted, ethical principles.

4. The employer shall determine compensation and hours in accordance with the Fair Labor Standards Act and/or State

Labor Standards.

The employer will provide safety and Persanal Protective Equipment to the student intern, as needed.

Employer provides assurance to the University of compliance with nondiscrimination against anyone based on race,

color, ethnicity, national origin, sex, pregnancy, sexual orientation, gender identity, religion, disability, age, genetic

information, veteran status, marital status, and/or political affliation n its programs, activities, or employment, and
will provide reasonable accommaodation for persons with disabilities as required by law.

7. Student interns are not eligible for unemployment insurance benefits incurred during the training period (policy in
states other than Nebraska may vary)

5. The University of Nebraska General Liability Self-Insurance Program covers liability losses involving “students in
training,” defined as any student enrolled in a program of the University when the student is acting for or on behalf
of the University or when rendering services to another as part of his or her teaching or training by the University.

5. The internship experience is a 120-hour commitment. The University recognizes that some employers hire interns.
a5 at will employees. Should a circumstance arise where this commitment cannot be fulfilled, the Internship
Instructor will be contacted by the student andor the company prior to dismissal.

10. Some of the academic assignments for the internship course require supervisor involvement, including the written
training plan, a ite viit (Internship Instructor will arrange an in-person visit, conference cal, or video call to confer
with the intern and supervisor], and evaluations to be completed by the intern and supervisor. These assignments
are reviewed for the purpose of assigning credit.
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Employer Representative Signature & Date
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Student Intern Signature & Date
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