Tutorial — Removing objectives and measures

Let’s say you want to get rid of an objective. You can’t simply delete it because
you have past years of data linked to that objective. What you need to do is end
it in the previous year. Then it will disappear. This is a simple process.

1. Login to Weave. Once you are in, use the pull-down menu to find your
program.
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2. Once you find your program,
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3. Expand the objective you want to get rid of, and click on Edit.
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4. When the Edit window opens, scroll all the way down to the bottom, where
you should see this:
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& Save | ) Cancel | & Delete

5. Use the pull-down menu next to Active through Cycle to choose the previous
Weave year. (If you are entering data for 2012-13, then choose 2011-12.) Save.
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6. When you go back to the main menu, you’ll see that objective is gone for the
current year! However, if you removed any but the last objective, you may also
see that there is a missing number in your list of objectives. The correct that

problem, click on the Reorder button.
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7. When the Reorder window comes up, the problem is fixed! If you’re happy
with the order of your objectives, just click Save. If you’re not, drag and drop to
rearrange them, then click Save.
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8. If you want to get rid of a measure, follow the same procedure. End it in the
previous year, then reorder if necessary.



