
NEW DATABASE GUIDE FOR SCHOOLS 
(Database works best when using Google Chrome) 

 

Exciting news for schools as you can manage all your drivers now on the Pupil Transportation 

database (https://nepupiltransportation.com/) through the school login section. If you are 

the transportation manager for a school please call the Nebraska Safety Center to get an 

account set up. You can call or email us at 308-865-8256 or bus@unk.edu. 

 

 
 

• You will get an email containing a password that is long. Please just copy and paste 

the password in and if your browser prompts you to save the password we suggest 

doing so. We understand that the password is lengthy but we cannot change it.  

 

• The email should look like this:  

 

 

 
 



• If your driver has not taken a Level I or II Course before, please register as a new 

driver. If they have taken a Level I or II course, you can proceed to the following 

instructions. 

 

• Once you have logged into the new database you will see a list of drivers. 

 

 

 

• Here you can update information for your drivers along with managing their courses 

and forms.  

1. If you click on “Download list of Drivers” this will pull up an excel file with all of 

your drivers in it. (Arrow 1) 
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2. If you click on “Manage Course” you will see a list of current classes that you 

can register your driver for. (Arrow 2) 

 

• Review the Rubric to make sure you are signing your driver up for the correct course. 

 

 
 

• To register for Class B and Passenger Endorsement theory training select Register on 

the far-right side. You may need to minimize your screen or scroll left to right at the 

bottom.  

 
 

• To register for any other courses, find the class you would like to attend and click on 

“View Course Details”  

 

 

• Once you select “View Course Details” you will see a screen like below you will need 

to choose your category then select enroll in this course.  

 



 

• Once you select “Enroll to this course” you will get this screen. You will also receive an 

email like the one below.  

              

                      

 



• To double check if you are enrolled in the class go back out to Dashboard and the class 

will be listed under the course you registered for. (Nothing will appear for Class B and 

Passenger however you will receive an email) 
 

3. If you click on “Manage Forms” you can upload your driver’s pre-drive form. 

(Arrow 3) 

 

 

4. If you click on “Edit” you can edit your driver’s information. (Arrow 4) 

i. By Clicking on “Download Pre-Drive” you can look at forms that 

have previously been submitted.  

ii. By Clicking on “Choose File” you can choose a file to upload.  

iii. Then after you have chosen the file click on “Upload Pre-drive” 

You only need to upload the first page of the pre-drive. 

You cannot register a driver for a level II class any time before 4 years.  

If a driver does past the date of when needing to take a level II class, they will need to begin 

back at level I.  

 


