


{Insert Logo or Company Name}
Internship Proposal
Business Intelligence Internship Position
Semester of Internship – Summer 20xx

Instructions:  Remove items in blue and replace with your content (in black).  After completing the Internship Proposal, return to the student for review.  The student will forward to the Career Center indicating their intent to pursue this experience for an academic internship.  The Career Center will review and communicate approval of the position through the student. 

Student Contact Information
Name		
Email Address
Telephone Number

Company Main Contact Person’s Information
	Name 
	Title 
	Email
	Telephone
	Address 

Internship Details
Fall and Spring semester internships must be at least 12 weeks in length.
Summer semester internships must be at least 10 weeks in length.
Projected Start Date - xxxxx
Projected End Date - xxxxx
Hourly wage and any additional benefits – xxxxx
Projected hours worked per week – xxxxx

Company Information - (Background, Scope of Business, Size, Location) 

Description / Purpose of Internship –
Include the purpose of your internship and overall description.

Learning Objectives or Milestones 
Select the appropriate boxes to indicate which components will be included in the internship.

☐ 	Work toward solving a business problem affecting the following areas
☐ 	Organizational operations
☐ 	Decision making processes
☐ 	Quality assurance 
☐ 	Strategic analytics
☐ 	Exposure to how business intelligence impacts rapidly changing technologies such as the internet, e-commerce, and business-to-business applications
☐ 	Extract business intelligence through analytic techniques to support business functional activities
☐ 	Utilization of data, network, and system/web-based software
☐ 	Systems audit 	
☐ 	Management control
☐ 	Infrastructure, data centers, and data communication
☐ 	Business, financial, and operations
☐ 	Specification requirements and design development
☐ 	Compliance with standards
☐ 	Software quality assurance

Overview of Experiences - 
Provide an overview of responsibilities and experiences. Include a timeline for the 12 weeks (may not be exact, but approximate amount of time spent in each area).  

Projects
Projects the intern will be assigned, if known.  If not definite, provide possible examples.

Additional Experiences
Indicate experiences of the internship that were not included above.  Examples might include:
· Weekly review with assigned supervisor
· Company outings
· Training and development opportunities for interns
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INTERNSHIP AGREEMENT
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£ The student inern shall commit 1 learn 25 much 5 the emplyer an povide i occupationsl nformation, sl
and st

2. The student inern willconside s traning expeience s contrbuting tocaresr objectives and wil prform both
raning rsponsiies and academic responsiiies.

3. The student nten shall e subject 1 il rules andregulacions of the amployerduring he nernship and o
nivrsty polces whilssnrlled nth ntrnship cours.

. Tha studentnten wil be honet, punciual, coopersive, coureous,wilng 1 earn and wil flf th ssigned work
commitment. The student wil conform tgenerally accepted, thical principles.

5. intem absence from work must b requestad inadvance or i emergancy cases,reportd immeditaly 1o the
employer. The susent shall ot ake Gime off withoutparmissionof the employer. The ner willaccurately report
work hours i he inarrai journal ubmitad e5ch gk and il Zocument on 1 hour g o be Sgned by he
mployer 3¢t concusion o the iterneip

Employer

5. The employer s responsiie for asiging the student work acties pertinent o theprofesional development of
thestuden, which challnge he student o progressively leam,and provide 3 varisy of apropriate tasks that
concur wth the objectivesofth incen'sdegre program.

2. The employer s asked o form sl company amployeesof tei important rolein asssting nth sinng of the
stutentnten

3. e amployer, i trainingehe studentinter,shll conform t l fdral,stte, and lcal s, egulstions,and
diectad heatth maasurs. The employer will onform 10 generally acceped, axhicprincpes

. e amployershall dtarmins compnsstion and hours i ccardance with th i abor Standards Act and/or State
Labor stancarcs,

5. e mployer wil rovid sfey and ersonsl Patecive Equipmant 0 the studentnten, 5 needic.

5. Employer provides szurance 9 She Unveriyof complsnca with nondscriminaton aginet anyone based on scs,
colr, exhnicit,natonaloii, 56, pregnancy, sexuslorisnaton,gender identy, regon, sbiiy, <, enetc
{nformation, veteran satus, markal sats,andorpolica afliaion n s programs,scitis, o employment, and
wilrovi reasonabl accommodaton fo parsons with disbiities s raquired by aw.

7. Studnt intms sr not gl orunsrmpleymant insurance benefis incurred dring he traiing peid (ol in
ates other tan Nebraska may vary,

5. e Uriveriyof Nebraska Gensral ity Sef-inurance ogram covers ity lsses invohing *sudrts n
raining”defned s any sudint enolled i  program of th Uniersty when the student s acig for oron behlf
ofthe univrsty o when endering seviesto another 2 par of s o he taching or g b the Uriversty.

5. Theintemsnip experince i3 10-wsk commitmentin the summer nd & 12-vesk commitmentnchespring or i
h Universiy rcogrises tat soms employer i interns 5 st il employees. Should 3 rcumstance sris where
his commicment cannot be i, the Internship nstrctorwil e conacted by he student andor he company.
pror o ismisal.

10, Some of e academic assignmns for th ntemshipcours requit supenisor iniohvament, ncuding the writen
raningpan, e v incemship nsructor wiarange a n-person i, conferance call,or ideo call 10 coner
withth inter and suprisor),and evalutions o b2 complated by theicernand supervisar. Theseassgnments
ara rviawad for he purposeofasigning creie].
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Employer Representative Signature & Date
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Student Intern Signature & Date
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