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WEAVE "FROM THE BEGINNING™ |
HOW TO ENTER ASSESSMENT PLANS AND | “=®Mnoe
COMPLETE THE ANNUAL REPORT | oy 2021
ACADEMIC PROGRAMS




THE FIRST TIME YOU LOG IN

You will need to use the link in the Welcome email from
Weave.

If you don’t do this, you’ll receive an authentication error.

In subsequent logins, you’ll use the following method.



NAVIGATE TO THE IT SERVICES PAGE FROM THE

UNK HOME PAGE. CLICK ON WEAVE.

STUDENTS
Financial Aid
Course Catalogs
Academi

Cost Information
Campus Map

Bt goll

RESOURCES AFFILIATES

MyBlue Nebraska System
Canvas University Foundation

IT Services Alumni Association
Firefly Museum of Nebraska Art
HelpDesk Safety Center

Work for UNK Loper Athletics

Library UNMC at UNK

Email

UNK Box

1P o7
HJNIVERSITY

BEST MIDWEST PUBLIC UNIVERSITIES | US Nows Rankings

THE UNIVERSITY OF NEBRA
2504 9th Ave, Kearney, NE 63849
308-865-8441

Digital Accessibility

© Copyright 2020 | Login
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anywhere, securely, to any campus.
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Zoom
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LOG IN USING YOUR UNK CREDENTIALS. IT WILL ASK
YOU TO DO DUAL AUTHENTICATION. SUGGESTION:
CLICK ON “REMEMBER ME FOR 12 HOURS.”

UNIVERSITY UNIVERSITY
V OF NEBRASKA INK OF NEBRASKA
. KEARNEY . KEARNEY

Login with your UNK username Choose an authentication method
. i ’ Duo Push RECOMMENDED Send Me a Push
You are logging into: https://app.app.weaveeducation.com Tr"eYOU g _
ACCOUNT
g J What is this? CF -
Password

[T T Y YT Y] J bl Duo% Remember me for 12 hours
1 Don't Remember Login

Neb VERSITY Forgot your password?

f ?
Kearney Need Help? Need Help




LOGIN LEADS TO A DASHBOARD. CLICK ON

PROJECTS.

Dashboard Projects Credentials Reports

A @ B sethting -

Dashboard

Assessment Project Statuses

Status of Assessment Projects

38
5
Not Started In Progress
Your Team Stats Any Period w

Accreditation
88 Projects

Assessment
44 Projects

Program
0 Reviews

NN\

- Any Reporting Period w All Projects

Outcomes

67%  with
Measures
Measures

57% with
Targets
Targets

1 0 35%  with
Findings
Internal Review Complete
Announcement Feed
Weave will be at the AACC C ence this Apr 10,2010 [ RGeS

8

&

40 Measures Missing

11 - Unnamed
Agribusiness 2018-2019

1.2 - Unnamed
Agribusiness 2018-2019

11 - Unnamed
Supply Chain Management 2018-2019

Any Reporting Period »

+ Add Announcement

Stop by our booth at the AACC Conference this weekend if you are attending. We always like to have an opportunity to meet with our members in person

even if it is just to say hello.

Welcome to Weave Apr 4, 2019

This is the Weave announcement feed. Occasionally we will post information about upcoming webinars and any Weave related news we think you should

hear from us. Your institution leadership can also post important information to share with all account users at your organization.



PROJECTS PAGE SHOWS YOU WHAT ENTITIES YOU HAVE ACCESS TO. CLICK
ON YOUR PROJECT THAT HAS “ASSESSMENT™ NEXT TO IT FOR THE
APPROPRIATE YEAR (2020-21).

% Weave Dashboard Projects Credentials Reports ‘._ o Q Beth Hinga ~

P rOj e C t S + Create New Project

Y Filter projects Show Only Assigned to you Assessment Accreditation Program Review

Filter by Reporting Period >

Title Year Type

Honors Program 2018-2019 — Assessment
Physics 2018-2019 Assessment
Communication Disorders 2018-2019 Assessment
Health Science Programs 2018-2019 Assessment
Student Health 2018-2019 Assessment
Climbing Wall 2018-2019 Assessment
Qutdoor Adventures 2018-2019 Assessment
Wellness Center 2018-2019 Assessment

Intramiirale MR- Accacemant



SOME FEATURES

Name of your program and reporting year

Projects / Assessment / Example Program / 2019-2020 @ sTatUs
v :
Example Program 2019-2020 Not Started 4 =
Mission A~ 1< >1 Outline View
DESCRIPTION
Easily navigate with cards or drag and re-order
Enter text iterns from within Outline View.
od Goal
| © Outcome
Goals + T
ISTRATORS (11) +/| @ Measure/Source of Evidence
Project Attachments (0) -~

Drag and drop your files here or browse for files




SOME FEATURES

Status drop-down box Outline view

Projects / Assessment / Example Program / 2019-2020 ©@ sTatUS

Example Program 2019-2020 Not Started .

»<

Mission - Mission Stqtemenf ~ 1€ »1 Outline View

DESCRIPTION ’ . .

Easily navigate with cards or drag and re-order
Enter text itemns from within Qutline View.

vd Goal

[v] © Outcome
Goals + g

ISTRATORS (11} J @ Measure/Source of Evidence

Project Attachments (0) ~

Drag and drop your files here or browse for files




ADDING TEAM MEMBERS

YOU CAN ADD PEQOPLE WHO ARE ALREADY IN THE SYSTEM. BETH HINGA
WILL NEED TO ADD “NEW™ PEOQPLE.

IF IN DOUBT, CALL OR EMAIL BETH TO ADD PEOPLE TO YOUR TEAM.
HINGABD(@ UNK.EDU

Projects / Assessment / Example Program f 2019-2020
Example Program 2019-2020

Mission

DESCRIPTION




CLICK ON “ENTER TEXT™ UNDER MISSION. A TEXT BOX
APPEARS. TYPE OR COPY/PASTE YOUR MISSION
STATEMENT.

Mission




10 ADD A GOAL, CLICK +

Mission

DESCRIPTION

Fnter text

Goals

Project Attachments (0}

Drag and drop your files here or browse for files



SHADED BLOCK IS TITLE/SHORT DESCRIPTION.

UNDERNEATH IS A LARGER TEXT BOX. ANYPLACE WITH ENTER TEXTWILL OPEN A TEXT BOX IF
YOU CLICK ON THOSE WORDS.

NOTE THAT GOALS ARE SHADED IN YELLOW.

[V © Goal

Goals + [v¥] © oOutcome

[| ® Measure/Source of Evidence
1Goal Enter Text ~ :

DESCRIPTION
ener ot
Outcomes




GOAL 1 IS ENTERED. IN SHADED BOX IS A TITLE, AND A SHORT
DESCRIPTION IS BELOW.

THIS HAS ALSO POPULATED THE ORANGE BOX LABELED 1 ON THE
RIGHT.

OOOOOOOO



T0 ADD AN OUTCOME FOR THAT GOAL, CLICK +




A SMALL BOX COMES UP THAT SAYS “PROGRAM
LEVEL.” CLICK ON “PROGRAM LEVEL.” (THERE ARE NO
OTHER CHOICES AT THIS POINT.)

OOOOOOOO



AGAIN, SHADED AREA NEXT TO “OUTCOME™ (1.1) IS FOR A SHORT
DESCRIPTION, DESCRIPTION (UNDERNEATH) IS A LARGER TEXT BOX.

Students will demonstrate proficiency in critical thinking.

Outcomes g
1.1 Outcome Enter Text _

DESCRIPTION

oo

Supported Initiatives (0) +

Action Plan +

Measure/Source of Evidence -+




ADD QUTCOME 1.1. IT ALSO POPULATES THE GREEN BOX LABELED 1.1.

1.1 STANDS FOR GOAL 1, OBJECTIVE 1.

OOOOOOO

Measure/Source of Evidence

Critical thinking



ACTION PLAN MISPLACED (ABOVE MEASURE/TARGET/RESULTS). CAN COME BACK TO
IT AFTER ENTERING RESULTS.

DDDDDDDDDDD

DDDDDDDDDDD

TTTTTTTTTTTTTTTTTTTT

Enter text %0.00 —f el
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ADDING SUPPORTED INITIATIVES IS OPTIONAL.

Supported Initiatives (0)

Add Supported Initiatives to Outcome 1.1 X
SELECT SUPPORTED INITIATIVES

Institutional Priorities -

Institutional Priorities

] DESCRIPTION

2018 Goal 1. ACADEMIC QUALITY. Faculty and staff will ensure ongoing review and continuous improvernent of the curriculum across all academic programs on

SP campus.
2018
Goal 2. ACCESS AND SUCCESS. Increase recruitment and enhance support for student success.
5P
2018
Goal 3. QUALITY FACULTY AND STAFF. Recruit, support, develop, and retain a high quality and diverse faculty and staff.
5B

2018 Goal 4. STEWARDSHIP OF RESOURCES. Secure, generate, and responsibly steward the resources necessary to carry out the mission of the campus and

SP ensure long-term institutional fiscal stability and environmental sustainability.

ademic programs and units on campus will undergo continuous review characterized by systematic planning, collection and analysis of data,

Strategy 1B. Require completion of an extended/substantive and independent, yet faculty/staff guided, Experiential Learning activity, within the major field of
SP study, for graduation in all academic programs/degrees.




SUPPORTED INITIATIVES EXIST UNDER GENERAL
EDUCATION AND INSTITUTIONAL PRIORITIES.

Standards

General Education

| Institutional Priorities Q

Strategic Initiatives

‘ |
Institutional Priorities

# DESCRIPTION

2018 Goal 1. ACADEMIC QUALITY. Faculty and staff will ensure ongoing review and continuous improvement of the curriculum across all academic programs on

sp campus.
2018
Goal 2. ACCESS AND SUCCESS. Increase recruitment and enhance support for student success.
<12
208
Goal 3. QUALITY FACULTY AND STAFF. Recruit, support, develop, and retain a high quality and diverse faculty and staff.
Sp

2018 Goal 4. STEWARDSHIP OF RESOURCES. Secure, generate, and responsibly steward the resources necessary to carry out the mission of the campus and

SP ensure long-term institutional fiscal stability and environmental sustainability.

2018 Strategy 1A. All academic programs and units on campus will undergo continuous review characterized by systematic planning, collection and analysis of data,



ADD MEASURE/SOURCE OF EVIDENCE. CLICK + TO THE RIGHT.

ENTER A SPECIFIC ASSIGNMENT/EXAM YOU PLAN TO EVALUATE. THIS POPULATES
THE PINK BOX LABELED 1.1.1.

1.1.1 STANDS FOR GOAL T, OUTCOME 1, MEASURE 1.




ADD TARGET BY CLICKING +. ONE MEASURE
CANVHAVE MULTIPLE TARGETS.

Targets (1)

After you enter the target description under 1.1.1.1, you
have to set a status. For now you can choose Nothing
Entered because you haven'’t yet entered any data. You will

change this to Exceeded, Met, Not Met, or Partially Met once
you have data.




ENTER SPECIFIC TARGET (WHAT YOU HOPE
STUDENTS WILL ACHIEVE ON THIS MEASURE.)

“Proficient” score on Critical Thinking Rubric

WWWWWWWWWWWW



ADD RESULTS. SEPARATE BOX FOR ANALYSIS!

Targets (1) +

1113

STATUS
DESCRIPTION

"Proficient” score on Critical Thinking Rubric Rk Het
TARGET

Average of student scores on the Critical Thinking Rubric will be 4.0/5 (Proficient).

RESULTS

Average of student scores on the Critical Thinking Rubric was 3.4/5.

ANALYSIS

Students achieved target on items related to data collection and calculations, but they were unable to connect what we
learned in the classroom to what they should have observed in the data. Instructors will dedicate an additional half lecture
to connections.

IMPROVEMENT TYPE



MAY ALSO USE DROP-DOWN BOX FOR IMPROVEMENT
TYPE AND/OR ENTER IMPROVEMENT(S) ACHIEVED, BUT
IT'S NOT NECESSARY.

TARGET

Average of student scores on the Critical Thinking Rubric will be 4.0/5 (Proficient).

RESULTS

Average of student scores on the Critical Thinking Rubric was 3.4/5.

ANALYSIS

Students achieved target on items related to data collection and calculations, but they were unable to connect what we
learned in the classroom to what they should have observed in the data. Instructors will dedicate an additional half lecture
to connections.

IMPROVEMENT TYPE

None Set -

IMPROVEMENT(S) ACHIEVED

Enter text



ADD AN ACTION PLAN ANYTIMEYOU DO NOT MEET AN OUTCOME. THIS IS
A PLAN FOR HOW YOU WILL ADDRESS THE DEFICIENCY. ADD A BUDGET IF
NECESSARY AND A STATUS.

1.1 Outcome Data analysis

based
Supported Initiatives (1) +
be ec n support
scientific ideas.
TTTTTTTTTTTT
Soo0 e 5 h
ACTIO
cT| REAT
easure/Source of Evidence +
e/Source of E ce 23 Pro ~

nnnnnnnnnnnn



PROJECT ATTACHMENTS ALLOWS YOU TO UPLOAD DOCUMENTS FOR STORAGE. YOU CANNOT
LINK TO THESE DOCUMENTS, BUT CAN REFER (IN TEXT) TO THEM.

THIS IS WHERE 1I'D STORE MY CRITICAL THINKING RUBRIC MENTIONED IN THE MEASURE AND
TARGET.

PPPPPPPPPPPP

Project Attachments (0}

Drag and drop your files here or browse for files -



WHEN YOU'RE DONE ENTERING DATA FOR THE
YEAR, PLEASE MOVE THE STATUS TO “COMPLETE.”

Projec sess ©@ sTatUS
Example Program 2019-2020 Not Started B
Mission ~ 1€ »1 Outline View
DESCRIPTION
Easily navigate with cards or drag and re-order
Enter text itemns from within Qutline View.
vd Goal
o Outcom
Goals + it
| @ Measure/Source of Evidence
Project Attachments (0) ~

Drag and drop your files here or browse for files




ANNUAL REPORT IS DONE IN A SEPARATE
“PROJECT.” GO BACK TO PROJECTS.

DASHBOARD PROJECTS CREDENTIALS REPORTS ﬂ @

Any Reporting Period + All Projects -
Outcomes 85 Measures Missing
81% ) with
Measures

21 - « Actively participate in the identification and completion of educational goal:
TRIO Student Support Services 2019-2020

Measures
66%  with
Targets 1.1 - Students will contribute to the positive welfare of the campus, local and broa
community and foster institutional affinity.
- Student Engagement 2019-2020

Targets
2 5% with

Findings 21 - Students will be a part of an online/virtual/electronic community that inform

nal Reyiew Complete i e Rk R et N



CLICK ON YOUR 2020-21 PROJECT THAT HAS
“PROGRAM REVIEW™ AS THE TYPE.

Y Criminal Show Only Assigned to you Assessment Accreditation Program Review

Filter by Reporting Period =

Title

Year Type
Criminal Justice 2020-A1 Assessment
Criminal Justice 2018-2019 Assessment
Criminal Justice 2013-2020 Assessment

Criminal lustice 2020-21 Program Review

Criminal Justice Program Review

Criminal lustice 2019-20 Program Review



ANNUAL REPORT HAS A SERIES OF QUESTIONS TO ANSWER. TEXT BOXES
ALLOW YOU TO ENTER NARRATIVE. PLEASE REMEMBER TO COMPLETE ALL
QUESTIONS!

Projects / UNK Annual Reports / Physics and Astronomy € Close % Reports

Physics and Astronomy

Filter Standards

1

UNK Academic Annual Reports Template

Please indicate the number of graduates during the academic year, the number of majors, and/or number of minors.

Tags:

There are no current responses or past responses for this standard. Add a response

p

UNK Academic Annual Reports Template

Briefly discuss strengths of your department/program based on your assessment data.



TO START A RESPONSE, CLICK ON ADD A
RESPONSE.

Projects / UNK Annual Reports / Physics and Astronomy € Close % Reports

Physics and Astronomy

Filter Standards

1

UNK Academic Annual Reports Template

Please indicate the number of graduates during the academic year, the number of majors, and/or number of minors.

Tags:

There are no current responses or past responses for this standard. Add a response

p

UNK Academic Annual Reports Template

Briefly discuss strengths of your department/program based on your assessment data.

.



AFTER YOU ADD A RESPONSE, CLICK ON CREATE
& OPEN RESPONSE.

2 Add a response

UNK Academic Annual Reports Template

Briefly discuss strengths of your department/program based on your assessment data.

Tags:

Response Name: Stage1 = Add team member

Cancel

Create Response

3

UNK Academic Annual Reports Template




EVIDENCE FILES CAN BE UPLOADED. IN NARRATIVE,
YOU CAN FORMAT TEXT, ADD HYPERLINKS, AND ADD
FIGURES. DON'T FORGET SELF RATING.

Notstated  Response: Stage 1

Standard - Evidence (No attachments) , drag and drop files to add new View Active Evidence ~ o -

1
Chemistry

Description Instructions Rubric - DrOp ﬁles to inStantly Up|Oad them
O

Please indicate the number of graduates during the
academic year, the number of majors, and/or number of

minors. Or click here to choose files from your computer

Drag and drop files or browse for file

Narrative oo-

B oo ouslEEd
— Self Rating No Rating Not Met Met Exceeds

Team (8) —

lc

i
Wi
i
li
il
"
i
(1]
>
Y
e
2

Edit Access (8)
AR 4R A AR AR S



IF YOU NEED TO GET OUT OF THE ANNUAL REPORT, THEN GET BACK IN,
THIS IS WHAT IT LOOKS LIKE.

CLICK ON THE WORD RESPONSE TO GET BACK TO THE NARRATIVE.

Physics and Astronomy 2019-20




WHEN YOU'RE DONE ENTERING YOUR NARRATIVE FOR EACH
QUESTION, MOVE THE STATUS TO "EXTERNAL REVIEW.” CLICK THE

GRAY “NOT STARTED” BOX AND ALL POSSIBLE STATUSES WILL
APPEAR.

Projects / Physics and Astronomy 2019-20 / Response: Response

‘ Response: Response ~

Set Project Status

Evidence (1 attachment] , «

Not Started

Physics majors Fall
All Responses start with this Status until Evidence is added or E
content is added to the Narrative

Your Response will change to this Status automatically once

Add a description

you add Evidence or add Narrative.
Internal Review

Update your Response to this Status to let your Team know

that it's complete and ready for Internal Review.
External Review

Update your Response to this Status to let your Team and Narrative
Evaluator know that it's complete and ready for External

Review. Color + B I Q %
We had 23 majors, 15 pre-el
Team (13) - -

Add Team Member -



	Weave “from the beginning”�How to enter assessment plans and complete the annual report�Academic Programs
	The first time you log in
	Navigate to the IT Services page from the UNK home page.  Click on weave.
	Log in using your UNK credentials.  It will ask you to do dual authentication.  Suggestion: click on “Remember me for 12 hours.”
	Login leads to a dashboard.  Click on Projects.
	Projects page shows you what entities you have access to.  Click on your project that has “Assessment” next to it for the appropriate year (2020-21).
	Slide Number 7
	Some features
	Adding Team members�You can add people who are already in the system.  Beth Hinga will need to add “new” people.�If in doubt, call or email Beth to add people to your team.  hingabd@unk.edu
	Click on “Enter text” under Mission.  A text box appears.  Type or copy/paste your mission statement.
	To add a goal, click +
	Shaded block is title/short description.�Underneath is a larger text box. Anyplace with Enter Text will open a text box if you click on those words.��Note that Goals are shaded in yellow.�
	Goal 1 Is entered.  In shaded box is a title, and a short description is below.��This has also populated the orange box labeled 1 on the right.
	To add an outcome for that goal, click +
	A small box comes up that says “program level.”  click on “program level.”  (There are no other choices at this point.)
	Again, shaded area next to “outcome” (1.1) is for a short description, Description (underneath) is a larger text box.�
	Add Outcome 1.1.  it also populates the green box labeled 1.1.  ��1.1 stands for goal 1, objective 1.
	Action plan misplaced (above measure/target/results).  Can come back to it after entering results.
	Adding supported initiatives is optional.�
	Supported Initiatives exist under General Education and Institutional Priorities.
	Add Measure/Source of Evidence.  Click + to the right.  �Enter a specific assignment/exam you plan to evaluate.  This populates the pink box labeled 1.1.1.  �1.1.1 stands for goal 1, outcome 1, measure 1.
	Add Target by clicking +.  One measure can have multiple targets.
	Enter specific target (what you hope students will achieve on this measure.)
	Add results.  Separate box for analysis!
	May also use drop-down box for Improvement type and/or enter Improvement(s) achieved, but it’s not necessary.
	Add an action plan anytime you do not meet an outcome.  This is a plan for how you will address the deficiency.  Add a budget if necessary and a status.
	Project Attachments allows you to Upload documents for storage.  You Cannot link to these documents, but can refer (in text) to them.��This is where I’d store my Critical Thinking Rubric mentioned in the measure and target.
	When you’re done entering data for the year, please move the status to “complete.”
	Annual Report is done in a separate “Project.”  Go back to Projects.
	Click on  your 2020-21 project that has “program review” as the type.
	Annual report has a series of questions to answer.  Text boxes allow you to enter narrative.  Please remember to complete all questions!
	To start a response, click on Add a response.
	After you Add a response, click on Create & Open Response.  
	Evidence files can be uploaded.  In Narrative, you can format text, add hyperlinks, and add figures.  Don’t forget Self Rating. 
	If you need to get out of the annual report, then get back in, this is what it looks like.��Click on the word Response to get back to the narrative.
	When you’re done entering your narrative for each question, move the status to “external review.”  Click the gray “not started” box and all possible statuses will appear.

